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Minutes oftheIQAC Meeting

Date:Thursday,25thSeptember 2025
Time:3:30PM

Venue:Principal'sChamber

Members Present:9 (includingthePrincipal)

Member Absent:Mr.SanthoshKumar G, JuniorSuperintendent

1.OpeningRemarks

The meetingwas convened as perthe noticeissuedby the Principalon 24thSeptember

2025.The Principalpresidedoverthe meetingand initiatedthe proceedings.

2.ReviewofIQAC Documentation

The Principalenquiredaboutthe maintenanceof the IQAC minutes book and observed

that aseparatehard copy of meetingminuteswas not beingmaintained.Itwas instructed

thateithera dedicatedminutesbook or printedhardcopiesof meeting recordsshouldbe

keptready forreferenceduringmeetings.Thisdirectivewas unanimouslywelcomed by all

members.

3.Presentationand ApprovalofAgenda

The agenda was readout by theIQAC Coordinator,Dr.SathyajithS,and was acceptedby

allmembers for discussion.The finalizedagendaitemswere.:

1.Reviewand forwardingofproformaforpromotionoffacultymembers

2. AISHE datasubmission

3. Proposalfora bi-monthlynewsletteron collegeactivities

4. Any othermattersofimportance

4.DecisionsTaken

Agenda Item1:PromotionProforma

The proformasubmittedby Dr. VaniS and Dr.PreethaS Pillaiforpromotionfrom

AcademicLevel12toLevel13A was approved forforwardingtotheScreening

Committee.
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Similarly,the proformasubmittedby Dr. SajanP, Dr. Deepa
S Nair, Dr. Dhanya

Babu, and Dr. Lekshmi S for promotionfrom AcadenicLevel
10toLevel11

was

alsoapprovedforforwardingtotheScreening
Committee.

Agenda ltem2:AISHE DataSubmission

The AISHE Coordinatorhighlightedchallenges
inidentifyingEWS studentdata

and

calculatingpasspercentages
fortheacademicyear2023-24.

Itwas decidedto collectrelevantstudent
detailsfromthecollegeoffice,specifically

TOCUSing onstudentswho availedscholarshipsduring
AY 2023-24.

Departments willbe instructedtorevisestudent
dataand passpercentage

categoriesinaccordance
withAISHE portalguidelines.

To obtainaccuratemeasurements
ofthelibraryand laboratory

floorareas,

assistancewillbe soughtfromthe Physical
EducationDepartment.

Agenda lIten3:CollegeNewsletter

The feasibilityofa bi-monthlynewsletterwas discussed.The Principalsuggested

thata half-yearlyreportwould be more practicaland sufficienttocapturecampus

activities.

Itwas proposed thatIQACprepare
a standardizedreporttemplate

tobeused by

departmentsfordocumenting
eachcampus event.

The templateshouldinclude
theeventnotice,brochure,

attendancesheet,and a

minimum ofthreegeo-taggedphotographs.

Thissuggestionwas positivelyreceived
by allmembers.

Agenda Item4:IDPDraftReview

The IQACCoordinatorintroduced
theInstitutionalDevelopmentPlan(lDP)draft

preparedby Dr.SavithaPramod.

copy ofthe draftwas tabledbefore
thecommitteeand itwas decidedtocirculate

itamongallmembers.

A dedicateddisCussionsession
on theIDP willbe scheduledinthe upcoming

week

aftermembers have reviewedthe document.

Conclusion:

The meetingconcludedat5:00
PM.

Preparedby Dr.Sathyajith.S,(IQACCoordinator)
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